
• Mute your microphone. To help keep background noise to a minimum, 
make sure you mute your microphone when you are not speaking.

• Be mindful of background noise. 
• Turn your camera on.
• Position your camera properly. 
• Limit distractions. 
• Avoid multi-tasking. 
• Observe professionalism, please avoid interrupting others 

and keep your comments civil and respectful.,
• Be mindful to use the chat for its intended purpose as directed 

by host or moderator.
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